MANITOULIN-SUDBURY
DISTRICT SERVICES BOARD

Request for Proposal
SFT 2019 - 06
Accessible Washroom Renovation
70 Barber
Espanola, ON
CLOSING DATE: Friday, June 21, 2019
TIME: 2:00PM (Local time)
Tender Delivery Locations:
Manitoulin-Sudbury District Services Board
210 Mead Blvd.
Espanola, ON, P5E 1R9.

A mandatory site visit is scheduled for Tuesday June 11th at 70 Barber,
11am. Espanola, Common Area
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Request for Tender
May 27, 2019
SFT 2019 – 06
Accessible Washroom Renovation
70 Barber Street,
Espanola, Ontario
Dear Sir or Madam,
The Manitoulin-Sudbury District Services Board, (MSDSB), is requesting
sealed tender packages for the proposed washroom conversion project.
Qualified contractors are encouraged to submit a tender package for the
proposed plans to renew modify and upgrade of the existing gender specific
washrooms that are planned to be combined to become fully handicapped
accessible and gender neutral.
This work is to be fully complete as per the OBC and Engineers
specifications with the full completion date for this work to be Monday,
September 30th, 2019.
Enclosed please find the engineers plans and specifications and the
Tender Submission Forms which must be filled in and submitted fully
complete and on time. To be considered, tender packages must be received
no later than 2:00 pm (local time) on Friday June 21st, 2019 2pm. Delivered
to the office located at: 210 Mead Blvd., Espanola, ON.
Proposals will not be accepted if prices received exceed the budget
allocation. Proposals deviating from the specifications will not be considered.
Lowest or any bid not necessarily accepted.
Any questions regarding this Tender can be addressed to The Manitoulin
Sudbury DSB Infrastructure and Asset Department (705 862 7850) Ext 501 or
by email at tenders@msdsb.net. Thank you for your interest we look forward
to working with you.
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Project Information
Location:
Work:

70 Barber Street, Espanola, ON.
Accessible Washroom Renovations

Quotation Method:

This project is to be quoted as Lump Sum bid and is
to include all labor, materials, permits, taxes, fees,
and or miscellaneous costs to complete the project. A
separate ‘Rates Appendix’ for labor rates is required if
unforeseen issues arise beyond the scope of the
project.

Questions:

Can be directed to:
Infrastructure and Asset Management.
tenders@msdsb.net
Manitoulin-Sudbury DSB
210 Mead Blvd.,
Espanola, ON P5E 1R9
Tel: (705) 862-7850 Ext.501
Fax: (705) 862-7805

Site Visit:

A Mandatory Site Meeting is scheduled 11:00 am,
Tuesday June 11, 2019. Tender submissions will
only be considered from contractors attending the site
meeting.

RFT Documents required for consideration
1. Bid Submission Form
2. Rates Appendix
3. Bidder information/Sub Contractor Contact
4. Conflict of Interest Declaration
5. Confidentiality Agreement
6. Reference Project/Contact Information
7. Bid Security (Only required if Bid is over $30,000)
8. Proof of Liability Insurance (Minimum $2,000,000)
9. Proof of current WSIB Clearance Certificate
10. Signed copy of any Addendums.
*Absence of any one of these documents will constitute an incomplete bid.
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Scope of Work
The scope of work has been prepared for this project and is being provided by
Whittington Engineering Ltd. The plans include the method and specification
details within the drawings. Complete PDF files of these drawing are available
upon request and will be emailed directly.
The specifications for all materials including fixture details are listed within
plans and substitutions will not be allowed without the consent of the engineer
and Infrastructure and asset management department. Any questions or
discrepancies with relation to the plans are to be reported immediately to the
engineer.
Other Conditions,
All work performed to be conducted in the best possible manner expected to be
held to a high standard of practice as not to aggravate complaints from the
residents or neighboring properties.
Manufacturer’s instructions, operating manuals for all equipment including wall
mounted fixtures are to be turned into the infrastructure asset management
department upon installation.
The removal and disposal of materials during the demolition phase is to be
disposed of in an approved and timely manner and not to be made available for
resale. Recycle where applicable.
Care is to be taken at all stages when demolition and reconstruction is taking
place as not the damage any more of an area than thought reasonably
necessary.
Input regarding paint color, flooring and other preferences to be determined as
required by Infrastructure and Asset Management representative supplied and
installed by the contractor
Care is to be taken when pouring mixing or working with concrete that clean up is
completed and in an approved location.
The contactor is required to take out all permits for all stages if the project and
verify inspections completed and approved at all necessary inspection stages.
All electrical work is to be completed through a separate electrical permit and any
added electrical is not to exceed the existing capacity of the existing circuits and
where able make ESA logbook entries to existing on site book.
Concrete Cutting and Coring should be horded and ventilated so dust does not
permeate outside of the project area. Temporary water can be made available.
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Extra Work
There is an expectation that Tenders are 100% complete of all costs associated
with the work and materials. Failure of the contractor to fully account for materials
and/or labour required to do the work is the responsibility of the contractor and
will not be accepted as a change or claim.
If there are unforeseen conditions, change orders signed by DSB management
are required in advance of any extra work being undertaken. The extra work will
be discussed with the MSDSB Supervisor of Infrastructure or designate as soon
as it is found by the contractor.
Significantly deteriorated areas will be considered an extra and remediated
and/or removed if found by the Contractor. Contractor will supply all labour for
approved additional work. It will be based on materials cost plus 10% and the
hourly rates in the ‘Rates Appendix’ supplied by the contractor.
Claims or changes not brought forward during the work will not be considered at
the end of the project.
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General Terms and Conditions
1) INTENT

1.1

This section outlines the General Requirements that must be
administered by the Contractor.

1.2

The contractor is bound by any plans, specifications, drawings and
sketches that form the bidding documents for this project

1.3

The Contractor is responsible for the complete supervision, safety
and administration of the contract including all personnel working
on the project.

1.4

The Contractor is responsible for all aspects of workmanship and is
to make good any damages arising from the work at no extra cost
to the owner.

1.5

The Contractor is responsible for all measurements prior to
construction. Any errors in measurements are the sole
responsibility of the contractor.

1.6

The Contractor must notify immediately the owner of any errors,
omissions, discrepancies, or defects that impact, in any way, the
project.

1.7

The Contractor will provide a warranty for workmanship, integrity
and function.

1.8

Claims or change notices at the end of the project will not be
accepted. Any changes or change requests must be approved
in advance of the perceived change through an approved
change notice

2. EXTRA WORK
2.1

2.2

Immediately upon receipt of a written Purchase Order, the
contractor is to revise the detailed Work Schedule clearly showing
the anticipated progress stages of the work including the Start Date
and Finish Date of the work. The Schedule dates may change but
the duration of the project will not be increased from the initial
version provided in the bid.
Upon approval of the Work Schedule, the contractor is to
secure all necessary fees and permits for the work and to
make themselves familiar with the building and necessities of
the project. Permits are to be posted as required. The
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contractor will supply weekly updates and close the permits
upon completion of the project.
2.3

Once the work has commenced, it shall proceed uninterrupted to
completion. If at any time the work falls behind schedule, measures
are to be taken to expedite the process and return to schedule. The
measures required shall be at no extra cost to the owner. Penalties
for delay will accrue at a rate of $1000.00 per week and will be
charged against the final invoice. Approved change orders that
provide for a delay due to unforeseen conditions may have a
provision to extend the duration and thus change the completion
date.

2.4

The contractor is bound by all legislations covering any and all
parts of this project including but not limited to the Occupational
Health and Safety Act and the Ontario Building Code.

3. PROJECT MEETINGS
3.1

Infrastructure and Asset Manager or designate will call an Initial
Project Meeting at 70 Barber, Espanola. At this time, all officials for
the Manitoulin-Sudbury DSB, contractor, and any sub-trades will be
noted or introduced. These people will be the contact people for
any correspondence.

3.2

Limits on the work boundaries will be identified.

3.3

The Work Schedule will be confirmed.

4. WORK LAYOUT
4.1

The contractor is responsible for all details of the installations to
ensure the work progresses in a timely fashion. Care is to be taken
to avoid creating unnecessary damages to any part of the building
whether or not in contact with the work area. Any damages will be
the responsibility of the contractor and repairs made at the cost of
the contractor.

4.2

All work areas are to be safely secured and barricaded daily to
prevent unauthorized access. Any scaffolding must also be secured
to prevent unauthorized access. Areas below workers at height
must be secured to prevent people from being hit by falling objects.
Care and effort must be taken to prevent damage to building
elements.
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5. STANDARDS
5.1

All work is to be in strict accordance with manufacturer
recommendations and industry best standards.

5.2

All materials are to be new and not re-cycled.

5.3

All materials are to be stored in their original factory packaging until
installation.

5.4

The work is to be carried out between the hours of 8:00am. and
5:00pm.

5.5

The contractor must provide 24-hour notice in advance of working
in any unit.

5.6

Care must be taken to respect the privacy of all tenants.

6. WORKMANSHIP
6.1

Employ only skilled and certified tradespeople experienced in their
specific areas of the work.

6.2

If any work is rejected due to poor workmanship, it shall be repaired
immediately before any work can continue.

6.3

The contractor is to make good any and all damages that may arise
at no cost to the owner.

6.4

All work is to be carried out to not interfere needlessly with the day
to day operations of the building and the tenants.

6.5

The work site is to be kept free and clear of obstacles that may
interfere with the day to day movements of the tenants at the
building and any other personnel on the site whether related to the
work or not.

7. TERMINATION OF CONTRACT
7.1

This contract is terminated upon completion of the work to the
satisfaction of the Manitoulin Sudbury District Services Board.

7.2

The contract may be terminated prior to the completion of the work
only under the following circumstances.
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The schedule is not maintained following opportunity for the
contractor to get the schedule back on track.
- Any persistent conflicts with section 6.
- The contractor will be paid for work completed to that point
only.
7.3

Once deemed to be terminated, the contractor will immediately
remove all tools, equipment and personnel from the project site.
Only on-site usable materials will be compensated and are to be
left on site.

7.4

The contractor will be advised by way of registered letter on the
termination.
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WARRANTIES AND GUARANTEES
8.1

All warranties and guarantees are to be in favour of the ManitoulinSudbury District Services Board.

8.2

The successful contractor must provide a signed certificate of
warranty on company letterhead indicating that the installations will
retain performance standards for a minimum of 1 year including
labour and materials. Materials warranted by the manufacturer will
also be listed on the warranty document.

8.3

The contractor must promptly make good defects and deficiencies
which become apparent within the warranty period at no cost to the
owner.

9 PAYMENT
9.1

A payment schedule will be clarified with the successful bidder prior
to the start of work.

9.2

A basic holdback in the amount of 10% of the total bid shall be
enforced for a period of 45 days after successful completion date
(held in accordance with the Construction Act). Deficiencies must
be completed to receive the holdback.

9.3

Successful Completion is defined as: 100% completion of all
aspects of the work completed to the satisfaction of the
Maintenance Coordinator or the Supervisor of IAM.
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10 BID SECURITY
10.1 Bid Security will not be requested for projects less than $30,000
(before taxes). If the quotation for this job is greater than $30,000 a Bid
Security in the amount of $2,000.00 is required as part of the bid
documents. A Certified Cheque (in favour of the owner), or Irrevocable
Letter of Credit is acceptable.
10.2 Once the tenders have been received, evaluated, and a successful
contractor notified, the Bid Security will be returned to the unsuccessful
contractors and the Bid Security from the successful contractor will be
deemed to be a Performance Bond and be retained to Substantial
Completion of the project.
10.3 The Performance Bond will be returned immediately upon
Substantial completion of the work.
10.4 Substantial completion for the purpose of this project is defined as
98% complete: waste removal, and final demobilization.
11 INSURANCE
11.1 The contractor is to carry Liability Insurance in the amount of at
least $2,000,000.00.
11.2 The contractor is to carry Workers Compensation Insurance for all
the workers on the project. The Clearance Certificate from WSIB and
documentation of liability insurance must remain valid throughout the
duration of the project.
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Bid Submission Form
RFP

Project Location

Sft-2019 - 06
Accessible Washroom

Closing Date

70 Barber
Espanola, ON

Friday June 21, 2019
2:00 pm. (local time)

RFT Submission Address Options:
Manitoulin-Sudbury District Services Board
210 Mead Blvd.,
Espanola, ON P5E 1R9
_______________________________________________________________
(Please print company name)

(Company Official)

(Position)

Offer to perform the work and supply all materials as described in this document
for the Lump Sum Price of:
xx

Dollars (

)

xx

Dollars (

)

xx

Dollars (

)

(Amount – please print)

(H.S.T. – please print)

(Total Price – please print)

This Tender Bid is firm and irrevocable for 30 days and open to acceptance by
the owner during this time period.

This Tender may not be awarded if the submissions exceed the budget
allocation. Tenders deviating from the specifications will not be
considered. Lowest Proposal not necessarily accepted. This tender
document does not create a contract.
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Rates Appendix
Trade
Supervisor/Foreman
Furnace Installer (certified gas fitter)
Electrician
Drywall
Labourer
Other:

Hourly Rate ($/hr)
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BIDDER INFORMATION

(Company Name)

(Address: Street, City, Postal Code)
( )
(Telephone number)

( )
(Fax number)

(Company Official)

SUB-CONTRACTOR(S)
(Use of a subcontractor)

(Company Name)

(Address: Street, City, Postal Code)
( )
(Telephone number)

( )
(Fax Number)

(Company Official)
(Company Name)

(Address: Street, City, Postal Code)
( )
(Telephone number)

( )
(Fax Number)

(Company Official)
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CONFLICT OF INTEREST DECLARATION
I CERTIFY THAT:
1. I/we are not party or privy to any deceit intended to mislead the Owner into
accepting this RFP as truly a competitive proposal.
2. The prices contained in this RFP are quoted in good faith without any
collusive arrangement with any other person or entity.
3. No other person or entity has any interest in this RFP or Contract which
may arise from this proposal.
4. I have no interest in any other entity or operation which carries on regular
business with the owner.

(Date)

(Company Officer)

15

Confidentiality Agreement
It is understood and agreed to that the below identified discloser of confidential
information may provide certain information that is and must be kept confidential.
To ensure the protection of such information, and to preserve any confidentiality,
it is agreed that:
1. The Contractor acknowledges that during the course of the employment with
Manitoulin-Sudbury District Services Board they may have access to secret and
confidential business information and agree not to disclose the confidential
information obtained in the course of their employment with Manitoulin-Sudbury
District Services Board to anyone unless required to do so by law or with written
authorization to do so.
2. The Contractor acknowledges that this Agreement may be revised upon
written agreement of the parties involved.
3. The Contractor acknowledges that should they fail to comply with these
directives during the course of their employment, they will be subject to such
appropriate measures as may be determined by Manitoulin-Sudbury District
Services Board up to and including dismissal from employment.
4. The Contractor agrees that these provisions will survive the termination of the
employment relationship and that any disclosure of confidential information after
the date on which the termination occurs may result in Manitoulin-Sudbury
District Services Board exercising its lawful rights and remedies against the
offending person(s).
5. The Contractor agrees that if any of the provisions of this Agreement are found
to be unenforceable by law, the remainder shall be enforced as fully as possible
and the unenforceable provision(s) shall be deemed modified to the limited
extent required to permit enforcement of the Agreement as a whole.
Both parties acknowledge that they have read and understand this Agreement and
voluntarily accept the duties and obligations set forth herein.
Contractor Name (please print)
Contractor Signature
____________________________

_______________________________

Company Name
_______________________________________________________________
Witness (please print)
____________________________

Witness Signature
_______________________________
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Reference Project and Contact Information
(Ability to complete on time)
All prospective contractors are required to submit an example of a similar
completed project of similar magnitude and value as well as a reference for the
project. A Manitoulin-Sudbury DSB representative will contact the reference to
confirm the details.
Project Cost: _____________________
Year Project was completed: ________
Details of the project including magnitude and relevance to this project:

Reference Contact Information

(Contact name and position)

( )
(Telephone number)

(Company Name)

(Company Official)
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